
Palmdale 
School District 
Launclling o lifetime of teaming 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

Personnel Commission 

AGENDA OF REGULAR MEETING 

Wednesday, February 28, 2018- 5:30 P.M. 

Site 18, Room 125 

37230 37th Street East, Palmdale, CA 93550 

ROLL CALL: Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice Chairperson 

Mrs. Deneese Thompson, Commissioner 

Ms. Mary Theus, Interim Director, Personnel Commission 

I. PRELIMINARY BUSINESS

A. Approval of Meeting Minutes - February 14, 2018

II. PUBLIC COMMENTS

A. Comments Concerning Items on the Agenda

B. Comments from Members of the General Public Regarding Non-Agenda Items

Ill. CONSENT AGENDA 

ACTION 

52-17/18

Actions proposed for the Consent Agenda are items consistent with adopted rules and regulations of the Personnel Commission and are 

deemed routine in nature. They will be acted upon in one motion, without discussion, unless members of the Personnel Commission, 

staff, or a member in the audience requests an items removal. The item will be removed from the motion to approve and will be 

discussed immediately following the Consent Agenda. 

A. Approval of Consent Agenda

1. Ratification of Eligibility Lists

2. Nullification of Eligibility Lists

3. Ratification of Transfers

IV. UNFINISHED BUSINESS

V. NEW BUSINESS

A. Approval of Eligibility List With Less Than Three Ranks: Occupational Therapist

VI. INFORMATION/REPORTS

A. Classified Update

B. Interim Director, Personnel Commission

C. Comments from Commissioners

VII. RECESS TO CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to

Government Code, Section 54957

1. Public Employee: Discipline/Dismissal/Release

ACTION 

53-17/18

ACTION 

54-17/18
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VIII. RECONVENE TO OPEN SESSION

IX. REPORT OUT ACTIONS TAKEN (if any) IN CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to

Government Code, Section 54957

1. Public Employee: Discipline/Dismissal/Release

X. DATE/TIME OF NEXT PERSONNEL COMMISSION MEETING: March 14, 2018 at 5:30 P.M.

OPEN SESSION ADJOURNMENT _____ P.M. 

In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the Personnel 

Commission office at 661 285 2902. Notification 48 hours prior to the meeting will enable to the Commission to make reasonable arrangements to 

ensure accessibility to this meeting. 

As of July 1, 2008, the District is required to make documents (revised or otherwise) distributed to the Personnel Commission within 72 hours of a 

meeting, simultaneously available for public review, provided such documents are not otherwise exempt from public disclosure. Such documents will be 

available for public review in the Personnel Commission office. 



CALL TO ORDER· 

MEMBERS PRESENT 

STAFF PRESENT 

PRELIMINARY BUSINESS 

Personnel Commission Meeting 

of the 

Palmdale School District 

Minutes of February 14, 2018 Scheduled Meeting 

The meeting was called to order at 5:30 P.M. by the Chairperson, Mrs. 

Kathleen Duren, followed by the Pledge of Allegiance, led by Mr. Wilson. 

Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice Chairperson 

Mrs. Deneese Thompson, Commissioner 

A quorum was present. 

Ms. Mary Theus, Interim Director, Personnel Commission 

Mrs. Susan McCormick, Administrative Secretary 

Mrs. Thompson moved to approve the minutes of the January 10, 2018 

meeting. Mr. Wilson seconded the motion and discussion was called for. 

Hearing none, Mrs. Duren called for the vote and the motion was 

approved unanimously. 

Mrs. Thompson moved to approve the minutes of the January 23, 2018 

special meeting. Mr. Wilson seconded the motion and discussion was 

called for. Hearing none, Mrs. Duren called for the vote and the motion 

was approved unanimously. 

PUBLIC COMMENTS CONCERNING None. 

AGENDA ITEMS 

PUBLIC COMMENTS CONCERNING None. 

NON-AGENDA ITEMS 

CONSENT AGENDA 

UNFINISHED BUSINESS 

NEW BUSINESS 

Mrs. Thompson moved to approve the Consent Agenda as presented. 

Mr. Wilson seconded the motion and discussion was called for. Hearing 

none, Mrs. Duren called for the vote and the motion was approved 

unanimously. 

None 

Monthly Expenses Review 

The Commission reviewed the expenses for the month of January, 2018. 
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DISCUSSION ITEMS 

INFORMATION/REPORTS 

Approval of Eligibility List with Less Than Three Ranks: 

Bilingual ECE Teacher Assistant 
Mrs. Thompson moved to approve the Bilingual ECE Teacher Assistant 

eligibility list with less than three ranks. Mr. Wilson seconded the 

motion. Discussion ensued concerning the difficulty of recruiting for ECE 

positions. Mrs. Duren then called for the vote and the motion passed 

unanimously. 

Approval of Revised Casual Job Desqiption: Math Tutor 

Mrs. Thompson moved to approve the revised job description for Math 

Tutor. Mr. Wilson seconded the motion. There was brief discussion 

clarifying the changes that were made. Mrs. Duren then called for the 

vote and the motion passed unanimously. 

Examination Devices - Calculators 

Mrs. Duren asked for clarification of whether or not calculators are 

allowed for exams, stating her understanding that they were allowed for 
some but not others. Discussion ensued regarding the process of long� 

hand math calculations versus the use of calculators for classified exams. 

Moving forward, Personnel Commission staff is directed that calculators 

will be provided for all exams, with the exception of classifications that 

require instruction of students, and Math/AVID Tutor. 

Examination Methods - Online or Scantron 

Mrs. Duren questioned the methods used to administer a written exam, 
specifically Scantron versus technology. Discussion ensued regarding the 

size and availability of the onsite technology lab and the testing room, as 
well as the number of applicants tested. Moving forward, the Personnel 
Commission staff is directed to administer all exams on computers, with 

the gradual addition of Crossing Guard and Child Nutrition Assistant I. 

The Commission may consider other options to allow online testing for 

larger groups. 

Application Process for Casual/Substitute Positions 

Mrs. Theus clarified that the application process for all substitute 
positions is online with the exception of Noon Duty and Math/AVID 
Tutors. Moving forward, all casual applications will be processed via the 

online system except for Noon Duty, which will remain unchanged at this 
time. 

Classified Update 
Mrs. Theus distributed the Classified Update 

Interim Director, Personnel Commission 

Nothing to report 
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CLOSED SESSION 

RECONVENE TO OPEN SESSION 

REPORT OUT OF CLOSED SESSION 

NEXT MEETING 

ADJOURNMENT 

Comments from Commissioners 

Mrs. Thompson stated she was pleased that we are heading in the right 

direction. The discussion on testing procedures was very enlightening; 

much has changed over the years. 

Mr. Wilson expressed his interest in shadowing the Personnel Analysts 

for a typical day to get more familiar with the processes and procedures. 

Mrs. Duren noted that can be arranged. Mrs. Thompson added that she 

would be interested as well. 

Mrs. Duren stated that in all of her years of attending various 

conferences, the recent CSPCA Conference in Las Vegas was exceptional 

and the most valuable she has ever attended. 

Recessed to closed session at 6:55 P.M. 

Reconvened to open session at 8:24 P.M. 

The Commission took action to appoint Mary Theus as Interim Director, 

Personnel Commission commencing January 29, 2018. 

The next regular meeting of the Personnel Commission is scheduled for 

February 28, 2018 at 5:30 P.M. in Room 125 at Site 18. 

Meeting was adjourned at 8:25 P.M. 

Respectfully submitted, 

1-(t�-f IL_,, 
Mary Theus 

Interim Director, Personnel Commission 



Palmdale 
School District 
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Classified Update for February 14, 2018 

1. Testing Status:

2. 

Administrative Clerk II

Bilingual Administrative Clerk 11

Bilingual/EGE Teacher Assistant

Child Nutrition Cashier I

Instructional Assistant I

Occupational Therapist

Paraeducator/L VN

Translator

Postings: 

Administrative Clerk 11 

Bilingual Administrative Clerk II 

Bilingual ECE Teacher Assistant 

Child Nutrition Cashier I 

ECE Teacher Assistant 

Instructional Assistant I 

Occupational Therapist 

Paraeducator Certified Interpreter 

Personnel Commission 

37230 37th Street East 
Palmdale, CA 93550 

661.285.2902 

661.285.2137 Fax 

www.palmdalesd.org 
Kathleen Duren, Commissioner 

Deneese Thompson, Commissioner 
Don Wilson, Commissioner 

Vicki Galli, Director 

Performance/written exam 03/13/18 

Performance/written exam 03/13/18 

Written exam 02/08/18 

Written exam 02/20/18 

Written exam 03/07 /18 

QAI scheduled 02/20/18 

Written exam 03/06/18 

QAI scheduled 02/20/18 

Closes 03/02/18 

Closes 03/02/18 

Continuous 

Closes 02/15/18 

Continuous 

Closes 03/02/18 

Continuous 

Continuous 

n10 mission of tho J >olmrln/o Sc/100/ Oinfril:t is· to i111p/01no11t our vision with nctiom; nmf .';('!tview: tnrqotod lo .,:tudom'g 
parents, nncl stot

f 

so 011r sit u:/onts cn11 live, t/Joir livo:; to fI/()ir t1 ill poiot 1tinl. 
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Paraeducator Certified Interpreter II 

Paraeducator/LVN 

Continuous 

Closes 02/28/18 

The mission of the Palmdale School District is to implement our v1s10n \-vdh actions and suviGos targeted to studonts, 
parents, and staff so our s!ucienls can live their iivt)i; to their f'ull potential 



DATE 

TO: 

FROM: 

RE: 

STATUS 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 28, 2018 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF ELIGIBILITY LIST(S) 

REPORT 

_X_ACTION 

The testing procedure for establishment of an eligibility list for the classifications on the attached 

"Classified Recruitment Summary Report" have been completed and the list(s) established as 

presented. 

RECOMMENDATION 

It is recommended that the eligibility list(s) for the attached classification(s) be ratified. 

MT:smc 

53-17/18
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Job Classification C 
Q) 

Assistant Director, 
12/28/17 Maintenance and Operations 

Paraeducator-Moderate to 
01 /05/18 Severe 

Translator 10/25/17 

PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

February 28, 2018 

CLASSIFIED RECRUITMENT SUMMARY REPORT 
"O 
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01/31/18 02/09/18 02/21/18 14 8 8 NA 6 

01/26/18 01/31/18 02/09/18 109 40 27 NA 25 

11/14/17 12/1/17 02/20/18 53 11 4 4 4 
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*only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.
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02/21/18 02/20/19 No 6 

02/12/18 02/11/19 *Yes 18 

02/21/18 02/20/19 *Yes 5 

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 

1--I 
Mary !he1 
Interim Director, Personnel Commission 

2:1_2- ;,_/ t V

Date 



DATE 

TO: 

FROM: 

RE: 

STATUS 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 28, 2017 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

NULLIFICATION OF ELIGIBILITY LIST(S) 

REPORT 

_X_ACTION 

The eligibility list(s) for the following classifications have expired or have insufficient ranks 

remaining. 

Job Classification Effective Date 

Occupational Therapist 04/18/17 

Paraeducator Moderate to Severe 10/11/17 

Translator 10/17/17 

RECOMMENDATION 

It is recommended that the eligibility list(s) stated above be nullified. 

MT: smc 

53-17 /18

Expiration Date 

04/17/18 

10/10/18 

10/16/18 



DATE 

TO: 

FROM: 

RE: 

STATUS 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 28, 2017 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF TRANSFER(S) 

REPORT 

X ACTION 

As provided for in the Personnel Commission Rules and Regulations Section 4, Item 6.18B and in 

the collective bargaining agreement Article 7 .1, the Personnel Commission shall ratify transfers. 

RECOMMENDATION 

It is recommended that the Personnel Commission ratify the transfer(s) included as "Change of 

Status" from the Board Agenda. 

MT:smc 

53-17/18



a. Avina Perales, Candelaria

b. Bates, Lakinya

c. Brady, Heather

d. Carbajal Carlos, Rosicela

e. Carrillo, Raymond

f. Evans, B. Patrice

g. Everha1i, Matthew

h. Gilmore, Lolita

1. Gomez, Jennifer

j. Krekemeyer, Sarah

k. Rojas, Ericka

I. Spragin, Kayla

m. Stokes, Terranice

Transfers and Reassignments 

Effective 01/29/18, Bilingual Instructional Assistant, 5.75 hours/182 

days, from BV to PT, Replacement for Nayely Gonzalez 

Effective 02/08/18, Special Education Instructional Assistant I, from 

(OC), 5.75 hours/182 days to (PT), 6.5 hours/182 days, Increase in Hours 

by Seniority, Replacement for Jamie Varalyay 

Effective 02/06/18, Special Education Instructional Assistant I, from 

(PDC), 5. 75 hours/182 days to (YU), 6.5 hours/182 days, Increase in 

Hours by Seniority, Growth 

Effective O 1/29/18, Bilingual Early Childhood Education Teacher 

Assistant, 3.75 hours/185 days, from AM Shift to PM Shift, (Site 18 SP 

Room), Voluntary Transfer, Replacement for Claudia Lopez 

Effective 02/07/18, Paraeducator Moderate-Severe, from (DW), 5.75 

hours/182 days to (PDC), 7 hours/182 days Increase in Hours by 

Seniority, Growth 

Effective 02/ 12/18, Paraeducator Moderate-Severe, from (BV), 5. 7 5 

hours/182 days to (YN), 7 hours/182 days, Increase in Hours, Growth 

Effective 01/31/18, from Technology Support Specialist to Network 

Technician, Promotion, Growth 

Effective 02/01/18, from Instructional Assistant I to Instructional 

Assistant II, Completion of Coursework 

Effective 02/08/18, Paraeducator Moderate-Severe, from (PDC), 5.75 

hours/182 days to (YN), 7 hours/182 days Increase in Hours, 

Replacement for Cordelia Hardison 

Effective 02/14/18, Paraeducator Moderate-Severe, from (BV), 5.75 

hours/182 days to (CA), 6.5 hours/182 days, Increase in Hours by 

Seniority, Replacement for Timothy Henson 

Effective 02/12/18, Instructional Assistant I, from (MQ), 5. 75 hours/182 

days to (MQ/JH Split), 6.5 hours/182 days, Increase in Hours by 

Seniority, Growth 

Effective 02/07 / 18, Special Education Instructional Assistant I (PT), 

from 5.75 hours/182 days to 6.5 hours/182 days Replacement for Mariah 

Isaac 

Effective O 1/29/18, Instructional Assistant I, 5.75 hours/182 days, from 

(SW) to (GP), Replacement for Marshay Lynch, Voluntary Transfer 



DATE: 

TO: 

FROM: 

RE: 

BACKGROUND 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 28, 2017 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

REPORT 

_X_ACTION 

APPROVAL OF ELIGIBILITY LIST WITH LESS THAN THREE RANKS: 

Occupational Therapist 

A primary function of the Personnel Commission is to recruit and select qualified 

candidates for employment with the District based on the merit system. Through the 

selection process, candidates are tested and ranked on the basis of their overall 

knowledge, skills, and abilities. 

STATUS 

Recruitment efforts for the classification of Occupational Therapist are challenging. This 

is a position that is posted continuously and difficult to fill because of the minimum 

qualifications. 

To support the Special Education needs of the District, it is requested that an eligibility 

list be approved when a qualified candidate is identified. 

RE COMMENDATION 

It is recommended that the Personnel Commission approve the eligibility list for 

Occupational Therapist with only two eligibles. 

MT:smc 

54-17 /18
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Job Classification C 
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Occupational Therapist 07/12/17 

PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

February 28, 2018 

CLASSIFIED RECRUITMENT SUMMARY REPORT 
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*only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.
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02/21/18 02/20/19 *Yes 2 

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 

�; SL 
M�ry�us 
Interim Director, Personnel Commission 

1-/ 2.._2.-f IV 
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